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Equal Opportunities Monitoring  Form (Recruitment)
The information provided on this form is confidential to the staff of the Human Resources Section and is not made available to any members of the selection/interview panel. 

Glasgow Clyde College is committed to equality and diversity in employment for both staff and job applicants. In order to monitor the operation of its equality policies and practices it is necessary to collect certain key information to be used solely for the purposes of monitoring and assist us to continually improve our recruitment and selection strategy. Please assist us by completing and returning this form.  The aggregated information will be held on computer in accordance with the College’s Notification under the Data Protection Act. 

	Name
	
	
	Date Completed
	
	

	
	
	
	
	
	

	Post Title
	
	
	Post Reference
	  
	


The College acknowledges the right of individuals to withhold personal sensitive information and respects their right to privacy.

Section 1: Personal Information 

Age

Date of Birth:     ______________________________      
         Age: _______________

 FORMCHECKBOX 
 Prefer not to answer
Gender 

How would you describe your gender?

 FORMCHECKBOX 
 Male (including trans man)

    

 FORMCHECKBOX 
 Female (including trans woman)



 FORMCHECKBOX 
 Other gender identity (e.g. Androgyne)
 FORMCHECKBOX 
 Prefer not to answer  
Is your gender identity the same as the gender you were originally assigned at birth?

 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No 

 
 FORMCHECKBOX 
 Prefer not to answer
Have you ever identified as a transgender person?

 FORMCHECKBOX 
 Yes


 FORMCHECKBOX 
 No 

 
 FORMCHECKBOX 
 Prefer not to answer
Please provide any further information about your gender identity if you wish:

__________________________________________________________________

Sexual Orientation 

How would you describe your sexual orientation?

 FORMCHECKBOX 
 Bisexual




 FORMCHECKBOX 
 Gay Man





 FORMCHECKBOX 
 Lesbian/Gay Woman



 FORMCHECKBOX 
 Straight/Heterosexual



 FORMCHECKBOX 
 Not sure





      FORMCHECKBOX 
 Prefer not to answer
      

 FORMCHECKBOX 
 Other (please specify)
Relationship Status 
 FORMCHECKBOX 
 Married 

 FORMCHECKBOX 
 Civil Partnership

 FORMCHECKBOX 
 Single 

 FORMCHECKBOX 
 Divorced/Civil Partnership dissolved 

 FORMCHECKBOX 
 Widow/Widower 

 FORMCHECKBOX 
 Living with Partner

 FORMCHECKBOX 
 Prefer not to answer

Ethnicity

Please indicate how you would describe your ethnic group by ticking one of the boxes below (The categories are based on the recommendations of the Scottish Government):

White

 FORMCHECKBOX 
 Scottish 


 FORMCHECKBOX 
 English




 FORMCHECKBOX 
 Welsh 




 FORMCHECKBOX 
 Northern Irish



 FORMCHECKBOX 
 British 




 FORMCHECKBOX 
 Irish


 FORMCHECKBOX 
 Gypsy/Traveller


 FORMCHECKBOX 
 Polish



 FORMCHECKBOX 
 Any other white ethnic group (please    

     specify)

_____________________

Mixed or multiple ethnic groups

 FORMCHECKBOX 
 Any mixed or multiple ethnic group 
     (please specify)

_____________________

Asian, Asian Scottish or Asian British

 FORMCHECKBOX 
 Pakistani, Pakistani Scottish or 

     Pakistani British


 FORMCHECKBOX 
 Indian, Indian Scottish or 

     Indian British



 FORMCHECKBOX 
 Bangladeshi, Bangladeshi Scottish or         Bangladeshi British


 FORMCHECKBOX 
 Chinese, Chinese Scottish or 

     Chinese British



 FORMCHECKBOX 
 Other (please specify)

_____________________

African, Caribbean or Black

 FORMCHECKBOX 
 African, African Scottish or 

     African British




 FORMCHECKBOX 
 Caribbean, Caribbean Scottish or 

     Caribbean British



 FORMCHECKBOX 
 Black, Black Scottish or 

     Black British




 FORMCHECKBOX 
 Other (please specify)

_____________________

Other Ethnic Group

 FORMCHECKBOX 
 Arab





 FORMCHECKBOX 
 Other (please specify)

_____________________

 FORMCHECKBOX 
 Prefer not to answer
Disability
Under the Equality Act 2010, a person is considered having a disability if they have or have had a physical or mental impairment which has a substantial and long-term (12 months or more) adverse effect on their ability to carry out normal day to day activities.
Do you consider yourself to have a disability?






 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No


 FORMCHECKBOX 
 Prefer not to say
Parental or Carers Responsibility
 FORMCHECKBOX 
  No dependents or caring responsibilities  
 FORMCHECKBOX 
 Child or Children
    FORMCHECKBOX 
 Disabled person(s) 

 FORMCHECKBOX 
 Elderly person(s)
    FORMCHECKBOX 
 Prefer not to say
Pregnancy

Are you pregnant?

 FORMCHECKBOX 
  Yes  
 FORMCHECKBOX 
 No
    FORMCHECKBOX 
 Don’t know  FORMCHECKBOX 
 Prefer not to say
Religion and Belief

What religion, religious denomination or body do you belong to?

 FORMCHECKBOX 
 None




 FORMCHECKBOX 
 Church of Scotland 


 FORMCHECKBOX 
 Roman Catholic


 FORMCHECKBOX 
 Other Christian


 FORMCHECKBOX 
 Muslim 



 FORMCHECKBOX 
 Buddhist



 FORMCHECKBOX 
 Sikh 





 FORMCHECKBOX 
 Jewish




 FORMCHECKBOX 
 Hindu





 FORMCHECKBOX 
 Pagan





 FORMCHECKBOX 
 Prefer not to answer
 FORMCHECKBOX 
 Another religion (please specify)

_____________________ 
Section 2: Recruitment Information 

How was your attention drawn to this vacancy?

 FORMCHECKBOX 
Internal to College





 FORMCHECKBOX 
Recruitment Website (please specify) _________________________ 

 FORMCHECKBOX 
Job Centre







 FORMCHECKBOX 
Newspaper (please specify)_________________________
 FORMCHECKBOX 
Word of Mouth





 FORMCHECKBOX 
Website (please specify) _________________________
Fair Processing Notice
In line with the Data Protection Act 1998 and associated Codes of Practice, the College, as Data Controller, is required to advise individuals about the use of personal data or information, including sensitive personal information, which they are asked to provide.  This information will be used as part of the College’s aggregated reporting processes.

Personal Data

The Data Protection Act 1998 defines Personal Data as data that relates to a living individual who can be identified:
a) from those data; or


(b) from those data and other information which is in the possession of, or likely to come    

     into the possession of, the data controller,

and includes any expression of opinion about the individual, and any indication of the intentions of the data controller or any other person in respect of the individual.
Personal data will therefore cover basic details such as name, address, telephone number, and date of birth.

Sensitive Personal Data

Certain data are classified under the Act as sensitive personal data, for example:

· racial or ethnic origin;
· religious or other beliefs of a similar nature;

· physical or mental health or condition;
· sexual life; and

· offences (including alleged offences).
How the College Uses Equality Monitoring Information

The College will process, that means collect, store and use the information provided in a manner that is compatible with the Data Protection Act and the eight Data Principles.  It will endeavour to keep information accurate and up-to-date and keep it for 12 months from the closing date of the advert.  

The College’s aim is not to be intrusive, and it undertakes not to ask irrelevant or unnecessary questions.  Moreover, the information provided will be subject to rigorous measures and procedures to minimise the risk of unauthorised access or disclosure. 

Why Does the College Need to Collect, Process and Store Personal Data?

The personal data and sensitive personal data provided on this form will be used solely for monitoring purposes.  The College is committed to ensuring that the information collected and used is sufficient for the purposes required and does not constitute an invasion of privacy. 
Glasgow Clyde College is committed to equality and diversity in employment. In order to monitor the operation of its equality policies and practices it is necessary to collect certain key information to be used solely for the purposes of monitoring and assist us to continually improve our recruitment and selection strategy.  The information provided on this form is confidential to the staff of the Human Resources Section. The information relating to equalities is aggregated and published on an annual basis in the Mainstreaming Report; a copy of the Report is available on its website at www.glasgowclyde.ac.uk 

The College is obliged to keep data secure and use them only for the purposes indicated above.
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